IIPUHATO YTBEPKIAIO
Ha 3aceIaHWH NMeJaroriuecKoro CoBera eKTORS Y «Hcuarunckas COI»
ITporokon Ne 6 ot 12 mons 2020 r. _O.I1.ba3aposa

§2/6T 12 urons 2020 r.

I. O6mmue noJsioxKeHHsI
1. Tlonoxenne paspaGoTaHo B COOTBETCTBHH C I'paxaaHckuM kojekcoM Poccuiicko#

®enepannu, 3akonamu Poccuiickoit ®enepaunn «O6 obpasopanum» u «O GubIHOTETHOM
nene», IIpuMepHBIM monoXeHHeM O OubaHOTEKe 001E00pa30BATENLHOrO YUPEKICHHUS,
yTBepkIeHHOM MuHoGpHayki, DenepaibHbM 3aKkoHoM oT 25 Hionst 2002 roxa Nel14 — @3 «O
TIPOTHBOAEHCTBHH IKCTPEMHUCTCKOH JEATEJIbHOCTHY.

2. bubnuoteka sBjseTCs CTPYKTYPHBIM mojpassieiieineM MAOY «VcuHruHCKas CpeaHss
obmeo6pasoBarebHas LIKOJIAY», YYaCTBYIOMIHM B Y4eOHO-BOCIHTATEIBHOM TIPOIECCE B LEIAX
ofecrieyeHHs NpaBa YYacTHHKOB 06pa3oBaTeNbHOTO TpoLecca Ha GecriaTHoe MONb30BaHHE
OubaroTewHO-HHQOPMALIHOHHBIMU PECYPCAMH.

3. JleATenbHOCTH GHOMMOTEKH OTPaXaeTCs B Y CTABE LIKOJIEL.

4. 1lenw MWKOIBHON OGMOIHOTEKHM COOTHOCATCS C LESAMH IIKOJBL (QopmMHpoBaHHe 0OmIEH
KyIbTYpsl JIHYHOCTH OOYYaloMXcs Ha OCHOBE YCBOGHHs O00Of3aTENBHOTO MHHHMYyMa
conepikaHns 001meoOpa3oBaTeNbHBIX IPOrpaMM, HX afanTalHs K XKH3HU B obmecTBe, CO30aHHE
OCHOBBI JUIS OCO3HAHHOTO BHIOOpDa M TOCIEYIOLIEr0 OCBOCHHS MPO(ECCHOHANBHBIX,
00pa30BaTENbHBIX [IPOrPaMM.

5. IllxonbHas GHGIMOTEKA PYKOBOACTBYETCH B CBOEH HEATENBHOCTH (enepanbHBIMH
3aKOHAMH, YyKasaMH M  pacniopskeHusmu Ilpesunenta Poccuiickoit — ®enepanuy,
NOCTAHOBJIEHHSIMH U pacriopsbkeHHAMH [IpaBHTenscTBa Poccuiickoit deaepanuy, peIeHUIMH
MuHucTepeTBa obpasoBaHus Poccuiickolt Qenepauny, YCTaBOM IIKOJIEL, [Tonoxenuem o
6ubIHOTEKE, YTBEPXKAECHHBIM JHPEKTOPOM LIKOJIBL.

6. ITopsnox TMONB30BaHMA HCTOYHHKAMH HMHQODMALWMH, MEpedeHb OCHOBHBIX YCIyr H
YCIOBMS MX TpenocTaBleHus omnpernensiores [lomoxenueM o IIKOJIbHOH OHMOIHOTEKE |
[IpaBuamMH M0J630BaHHS MIKOTEHOH GHOIMOTEKOM, YTBEPIKICHHBIMH HPEKTOPOM IKQJIEL.

7. 1llkoma HeceT OTBETCTBEHHOCTh 3a JOCTYNHOCTh H KauecTBo OuOianoTewHo-
1H(POPMALHOHHOTO 00CTy )KMBaHUS GHOTHOTEKH.

8. Opranusalus 00CTyHBAHUS Y4aCTHHKOB 0Opa30BaTENIbHOrO MPOLECCa MPOHIBOAUTCS B
COOTBETCTBHM ¢ TpPABHJIAMH TEXHHKHM O€30IIaCHOCTH M IPOTHBOINOXAPHBIMH, CaHHTApHO-
I'UTHEHHYECKHMH TpEGOBaHHAMH,

9. B 6ubnMoTeke 3anpeliaercs H3JaHHE W PAcNpPOCTPAHCHHE TEHATHBIX, ayAHO-,
ayIHOBH3yalbHBIX M HWHBIX MarepHaioB, COACPKABIIMX XOTS OBl OAMH W3 TIPH3HAKOB,
NpelyCMOTPEHHBIX 4acThio NepBoit crathi 1 DeepalibHOro 3akoHa OT 25 wions 2002 rox
Nel14-®3 «O npoTHBOIEHCTBHH IKCTPEMHCTCKOH NEATENLHOCTH?, HE NOMYCKACTCH HATHYHE
SKCTPEMHCTCKHX ~ MATEPHAIOB, IPH3BIBAIOUIMX K  OCYIIECTBIICHHIO IKCTPEMHCTCKOH
JeSTeNbHOCTH W60  OGOCHOBBIBAIOMIMX ~ MJIH  ONPAaBIBIBAOIIMX  HEOOXOIMMOCTH
OCYLIECTBJICHHS TAKOH JEesATENBHOCTH, B TOM YHCJIE TPYARI PYKOBOAHMTENIEH HAUHOHAN-
couManncTHYeckol pabouel mapTun Iepmanum, paumcrckolt naprun Mranuy, nyGIHKanu,
0BOCHOBBIBAIOIIMX MJIH OTPAB/BIBAIOIIMX HALMOHAIBHOE M PacoBOE MPEBOCXOACTBO mbo
OIABBIBAIOLMX TPAKTHKY COBEPLICHMS BOCHHBIX HIIH HHBIX MPECTYIICHHH, HAMPABICHHEIX
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44 TONHOE MM YaCTHYHOE YHWYTOXEHHE KaKoH-mMb0 ITHHYECKOH, COMMANTBbHOH, pacoBOH,
HALMOHATBHON HITH PEIUTHO3HOH IPYTIIbL.

Kpome TOTO, K TAKHM MAaTEpHaoM, B COOTBETCTBHH CO CT. 13 denepansHOro 3aKOHa OT
25.07.2002 r. Ne114 — @3 oTHOCHTCS:

a) o HIIHAbHBIC MaTEpPHAIIbI 3aNPEMEHHBIX IKCTPEMHCTCKHX OpraHH3alHi;

6) MaTepHaibl, aBTOPaMH KOTODBIX SBIIAIOTCS JIMUA, OCYX/ICHHBIC B COOTBETCIBHH €
MEKIYHAPOIHO-TIPABOBBIMM AKTaMH 3a TpECTYIUICHHS NPOTHB MHpa H HEIOBEHECTBA H
colepKAIME TIPH3HAKH, TIPEIYCMOTPEHHBIE 4YacTbio MEpBOH CTAaTbH 1 HacTosIIErO
(denepalbHOTO 3aKOHA;

B) moOble HMHBIE, B TOM WYHC/€ AHOHMMHbBIC, MATEpPHANBl, CONACPKAIIHE TpH3HAKH,
NpeIyCMOTPEHHBIE YACThIO TIepBoil cTaThk 1 HacToswero deaeparbHOro 3aKoHa.

B nomemenun GuGmmoTexu pasmemaercs DenepanbHBIA CIHCOK IKCTPEMHCTCKOH
JIMTEpPaTYphI, YTBEpXAeHHBIH DenepajbHbIM OPraHoM HCIIOJHATEILHOM BIACTH, 3aIPEIeHHOH
K pacTpOCTPaHEHHIO Ha Tepputopul Poccuiickoit deneparuy.

I1. OcHoBHBIE 3aa4H

OCHOBHBIMH 33]a9aMH LIKOJTEHOH OHONHOTEKH SBIIAIOTCS:

1. O6ecneuenne ydacTHMKam o0pasoBarelbHOr0O mpouecca — 00yJaroIUMCs,
MeJarorudecKuM paboTHHKaM, DOXHTENSIM ofydaromuxcsd — JAOCTyNa K UHGOpMAIIHH,
3HAHWAM, WOESAM, KYJIBTYpDHBIM LEHHOCTAM MOCPEACTBOM HCIIOIB30BAHHS OubIoTeYHO-
WHOPMAIIHOHHBIX PECYPCOB IIKOJIBI HA Pa3IHYHBIX HOCHTEIIAX: 6yMaXHOM (KHHXKHBIH QOHL,
GOHI TIEPHOAMYECKHX H3NaHWi); KOMMYHHKaTHBHOM (KOMIIBIOTEpHBIE CETH) W HHBIX
HOCHTEIISX;

2. CoOBepIIEHCTBOBAHME TIPEAOCTABIAEMBIX OHONMOTEKOH yCAyr Ha OCHOBE BHE/PEHHA
HOBBIX MH(POPMALMOHHBIX TEXHOJIOTHH H KOMIIBIOTCPH3AHH 6ubaHoTEYHO-UHPOPMALHOHHEBIX
TIPOLIECCOB.

3. BocnuTanue Yy ydammxcs HHQOpMaUuOHHOH KYIbTYPEL mOOBH K KHHWTE, KYJIBTYPBI
YTeHWsS, YMEHHs MONB30BaThCs OGmOmMoTeKoH. IIpuBHTHE MIKONBHHKAM MOTpeOHOCTH B
CHCTEMATHYECKOM  YTGHHH  JIMTEpaTyphl AJIs  pasBUTHA  TBOPYECKOTO

MBILUICHHS,
[HO3HABATEILHBIX HHTEPECOB M COCOOHOCTEH, YCTIEIHOTO YCBOCHHUS y4eOHBIX TPOrpaMM.

111. OcHoBHBIE QYHKIHH

Jlnsi peau3aliy OCHOBHBIX 3a11a4 OnbmHoTeka:

1. ®opmupyeT HoHx GuEIHOTEYHO-HHPOPMALHOHHBIX PECYPCOB IIKOJIBL:

. KOMILUIEKTYeT YHMBEpCANBHEIH (GOHA Y4eOHBIMH, XYHOXECTBCHHBIMH, HAyHHBIMH,
CTIpaBOYHBIMH, TI€JIarOTHYECKIMH H HaYTHO-TIOMYIAPHEMH IOKYMEHTaMH Ha TPaAHLMOHHEIX H
HeTpaIHLMOHHBIX HOCHTEIAX wHOpMaLHH;

« oroHseT (POHI HHPOPMAUMOHHBEIMH PECYPCaMH CETH WnrepHer;

2. Co3naeT MHPOPMAIMOHHYIO IPOAYKUHIO:

* OpraHu3yer U BEIeT cripaBoYHO-GHGIHOrpaduyuecKuii anmapaT: KaTalord, KapTOTEKH,
3JIEKTPOHHBIA KaTaJIoT;

* pa3pabaTeiBacT PEKOMEHIATCIIBHBIC pubnuorpaduueckue mocobus (CrUCKH, 0030pEI,
yKasaTeau v T.I1.),

3. OcymecTrisieT andhepeHUMpoOBaHHOE GubnoTeuHo-uHGOPMALMOHHOE 00C/yKHBaHHE
ofyyarommxcs:

* OKa3bIBaeT HHQOPMAIMOHHYIO MOUIEPIKKY B PELICHHH 3a/atd, BO3HHKAIOMNX B MPOLECCE
uX yue6Hoit, caMmoobpa3oBaTebHOR | JOCYTOBOH ACATEILHOCTH;

* BHIABNAET WH(OPMALMOHHBIE MOTPeGHOCTH W YNOBJIETBOPSET 3alpOCHI, CBA3aHHBIE C
o0yueHHeM, BOCIIHTAHUEM M 3I0POBBEM JIETEH;



* YIOBJICTBOPDAET 3alpPOCHI MOJB30BaTeNE H HH(bOpMpre’l‘ O HOBBIX TOCTYIJIEHUSX B
OUOITHOTEKY;

* KOHCYJIBTHPYET IO BOIpOcaM Y4eOHbIX H3JaHHH UT 06yYatomumxcs.

IV. Opranusauus JesiTeJIbHOCTH 6MOJIHOTEKH

1. IllxonbHas GubnHoTeka Mo CBOEH CTPYKTYpe HeNMTCS Ha aGOHEMEHT, YHTaNbHbIA 3ai,
oTaes y4eOHHKOB M OT/IE] METOAHYECKOM JTHTEPATYPBI 10 TIpEeAMETaM.

2. bubnnoTedHO-HH(pOPMAUHOHHOE  OOGCTY)KHBaHHE OCYIIlECTBIISIETCS HAa  OCHOBE
6HOIHOTEYHO-HH(POPMALIMOHHBIX PecypcoB B COOTBETCTBHH C Y4eGHBIM M BOCITHTATENBHBIM
TUITaHaMH TIKOJIBI, IPOTpaMMaMH, IPOEKTaMH H IIaHOM paboThI LIKOIbHOM GHOMHOTEKH.

3. B unensax obecrieuenus MopmepHH3auWH GHONHOTEKM B YCIOBHAX HH(OPMAaTH3ALHMH
00pa3soBaHHs M B NpeAenax CpENCTB, BBUICTAEMEIX YYPEAHTENSMH, LIKOA OBECTIEYHBAET
bubmoteky:

* FapaHTHPOBaHHBIM (PHHAHCHPOBAHHEM KOMIIJIEKTOBaHHA OHOIHOTEYHO-HHOPMAHOHHBIX
pecypcos;

* HCOOXOIMMBIMH CITy)KEOHBIMH H [TPOH3BOICTBEHHBIMH NIOMEIIEHHAMH B COOTBETCTBHH CO
CTPYKTYpOH OHONHOTEKH W HOpPMATHBAMH [0 TEXHHKE G€30MacHOCTH IKCIUTyaTallHH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIQXHOCTH, 3allbUICHHOCTH MMOMEIUEHHS, KOPPO3HOHHO-
AKTHBHBIX INIDHUMECEH WIIH JJIEKTPONpPOBOAAIIEH MBUIM) M B COOTBETCTBHM C TONONKEHHSIMH
CanlluH;

* TEJICKOMMYHHKALIHOHHOM H KOITHPOBAIBHO-MHOXHTENIBHON TEXHUKOH H HEOOXOIUMBIMH
MIPOTPaMMHBIMH NIPOAYKTaMH;

* PEMOHTOM M CEPBHCHBIM 00CITyXKHBaHHEM TEXHHKH H 000pynoBaHHsS OHOIHOTEKH;

* OUOIMOTEYHOH TEXHHKOH H KaHLEIAPCKAMH TIPHHAIIE)KHOCTAMH.

4. Illxona co3maeTr yCJIOBHs A COXPaHHOCTH armnaparypsl, 000pyIOBaHHS H HMYIIECTBA
OubMoTEKH.

5. OTBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTh H KaYeCTBO KOMIUIEKTOBAaHHS OCHOBHOro GoHIa
GHOTHOTEKH, KOMILIEKTOBaHHE Y4e6HOro (POH/A B COOTBETCTBHH C (efepaTbHBIME IEPETHAMH
y4eOHHKOB H y4eOHO-METONMYECKHX H3JaHui, co3JaHHe HEOOXONMMBIX YCIOBHE s

JIEATETLHOCTH OHOIHOTEKH HECET NUPEKTOP LIKOJBI B COOTBETCTBHH C Y CTABOM IIKOJIBL.

6. PexxuM paboThl IMKONBHOA OMOTHOTEKH ONpeleNnseTcs 3aBeNyIoInAM OGHOMHOTEKOH B
COOTBETCTBHH ¢ NTpaBHJIaMH BHYTPEHHETO PaclopsAiKa KO,

V. Opranusauus paboTnl

1. VYmnpaBneHne IIKOJAbHOH OuOMHOTEKOH oOCyllecTBiseTcs B COOTBETCTBHH  C
3aKOHOATeNbCTBOM Poccuiickoit denepalin U yCTaBOM IIKOJEI,

2. Obuiee pyKOBOACTBO AEATEBHOCTBIO IIKOJBHOH OHOIHOTEKHM OCYIECTBISET JUPEKTOD
IIKOJIBI.

3. PykoBoicTBO IUKOJNBHOM OHOIHOTEKOH oOCymecTBseT 3apenylomuit GuGnuorexoi,
KOTOpBIA HeCeT OTBETCTBCHHOCTh B NPEAENaX CBOCH KOMICTCHLUHH MEPEA O0OWECTBOM U
JMpEKTOPOM ~ IUKOJBI, ~ OOYHAIOUWMMMCS, HX  POIMTENSAMH  (MHBIMH  3aKOHHBIMH
TIpe/CTABUTENAMH) 32 OPTaHM3aLHIO M Pe3yJIbTaThl ASATENBHOCTH WIKONBHOH OHOMHOTEKH B
COOTBETCTBHH c (I)yHKLIHOHa.HBHBIMH 00S3aHHOCTSAMH, NnpenyCMOTPEHHBIMH
KBaJIH(PMKALHOHHEIMH TPeOOBAHHAMH, TPYAOBEIM IOTOBOPOM H YCTABOM LIKOJIBL.

4. 3asenyrommii GubIHOTEKOH Ha3HAYACTCH NMPEKTOPOM LIKOJIBI, MOMNET ABJIATHCS WICHOM
NEeIarOrHyeckoro  KOJJIEKTHBA M BXOAHWTB B COCTaB  IEJArorHyeckoro  coBera
00eobpa3oBaTeIbHOTO YUPEKACHHUS,

5. 3aBenyrowmit 6uONHOTEKONH pa3pabaThbiBacT M IpeACTaBJIAET IHMPEKTOpPY LIKOJBI Ha
YTBEPXKICHHE CIEAYIOUIHE NOKYMEHTHI:
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1. ITonosxernne 0 6ubMHOTEKE, MPaBAJIA IOIB30BAHAS GHOITHOTEKOH;

2. [[n1aHOBO-OTHETHYIO JOKYMEHTAIHIO;
3.ITopstOK KOMIUJICKTOBAaHHS INTATa IMKOJIBHOH OHONHOTEKH pEraMEHTHPYETCS YCTaBoM

[ITKOJTBI.

4. TpynoBele OTHOWIEHHS pabOTHUKOB IWIKONBHOM OHONHOTEKHM H CpEIOHEH MIKOJEI
peryJupyroTCs TPYIAOBBIM [OTOBOPOM, YCJIOBHS KOTOpPOrO HE JOOJ/DKHBI TPOTHBOPEYHTH
3aKoHOJaTelnbCTBY Poccniickoii ®enepanuu o Tpyze.

VI. IIpaBa u obs3anHOCTH GHGTHOTEKH

PaboTHHKM mIKOJTbHOM GH6THOTEKH HMEIOT PABO:

. CamocrosTensHo  BBIGHpaTh (OPMBI, CpeacTBa H
MH(QOPMALIHOHHOTO 06CIy>KHBaHAs 00pa30BaTENLHOTO M BOCIMTATENLHOTO TPOLECCOB B
COOTBETCTBHH C MENAMH H 3adayaMH, YKa3aHHBIMH B YCTaBe MIKOJbl H IOJIOXKCHHH O

MeTOAbl OHOIHOTETHO-

LIKOJIBHOH OHbIHOTEKE;

2. M3pIMaTh M peamu30BBIBATE JOKYMEHTH H3 (JOHIOB B COOTBETCTBHH C HHCTPYKLHEH M0
y4eTy 6ubiuoredHoro ¢ponaa;

3. Onpenenste B COOTBETCTBHH ¢ IpaBHJIAMH [ONB30BAaHHS MIKOJTBHOH OHOIHOTEKOH,
YTBEPKACHHBIMH JHPEKTOPOM LIKOJIBI, H IO COrTIACOBAHHIO C POOHTCIBCKHM KOMHTETOM HIIH
MOMEYHTEIBCKHM COBETOM BHIBl M pasMepbl KOMIIEHCauWH ymepba, HaHECEHHOro
M0JIb30BATENAMH OHOIHOTEKH;

4. IMeTb e)XeroaHbIH OTITYCK B COOTBETCTBHH C JIOKATbHBIMH HOPMAaTHBHBIMH aKTaMH;

5. beITh NpecTaBIeHHBIMH K pa3THYHBIM (popMaM MOOLIPEHHS;

6. Y4yacTBOBaTh B COOTBETCTBHH ¢ 3aKoHomaTeqbcTBOM Poccmiickoit @enepanyu B pabore
OMOIHOTEYHBIX aCCOLHALHI HITH COIO30B.

VII. PaboTHHKH O0HO/IHOTEK 00513aHbI

1. ObecreynTs MOJB30BATENSIM BO3MOXXHOCTH pabOTHl ¢ HH(OPMALMOHHBEIMH pecypcaMH

OHOMOTEKH;

2. UHopMHpOBATE MOJT30BATENEH 0 BHAAX NPEIOCTABIAEMBIX OHOIIHOTEKOH yCIyT,

3. O6ecrneynTh HAYYHYIO OpraHH3alHIo (QOHIOB H KaTalOroB;

4. ®opmupoBaTh (QOHIBI B COOTBETCTBHH C YTBEPXICHHBIMH (ENCPATBHBIMH MEPEIHAMH
yueBHBIX H3AaHHI, 06pa30BaTeIbHBIMH [IPOrpaMMaMH LIKOMBI, HHTEPECAMH, TOTPEOHOCTIMH H
3aMpocaMH BCeX IEPEUHCIIEHHBIX BBILIE KaTerOpHi Nob3oBaresnei;

5. EsxexBapTalbHO TNpOBOAMTh CBEepKH OuOmHoTeyHoro ¢QoHma ¢ peryispHo
nonosHsomuMcs PeaeparbHbIM CITACKOM 3KCTPEMHCTCKHX MaTEPHATIOB;

6. CoseplieHcTBOBaTh  HH(pOpMauHOHHO-OMO/HOrpapuyeckoe u  OubimoTedHoe

06CITyKMBaHHE TTOJIb30BATENEH;
7. (O6ecrneynBaTh COXPAHHOCTh HCIIONB30BaHHMA  HOCHTeNeH WHQOpPMALHWH, HX

CHCTEMATH3aLHIO, pa3sMELICHHE H XPaHEHHE,;
8. ObecreynBaTh PEXHM paboOTeI IKOJIBHOM GHOHOTEKH,
9. OTYHTHIBATHCS B YCTAHOBJICHHOM IIOPSZIKE ITE€PE] AHUPEKTOPOM IIKOJIBI;

10. IToBbIuaTh KBATH(QHKALHIO.
VIII IIpaBa u 06s3aHHOCTH NOJIb30BaTE el OHOIHOTEKH

ITone3oBarenn 6HOJIHOTEKH HMEIOT MTPABO!
1. Mosyyats nonHyro HEGOPMALHIO O cocTaBe OHONHOTEYHOTO (OHMA, HHPOPMATHOHHEIX

pecypcax  npeaocTaBiisieMbIX OHOIHOTEKOH ycyrax;

2. Tlonk30BaThCA CIIPaBOYHO-GHOIHOrpadHUECKHM annapaToM GHOTHOTEKH;
3. ITosyyaTs KOHCYIBTALMOHHYIO TTOMOLIB B MOMCKE H BRIOOPE HCTOYHHKOB HH(OPMAIIHH;




1yyaTh B
4. Iomy O BPEMCHHOE MOJIB30BAHHE HAa aBOHEMEHTE W B YHTAIHHOM 3aji€ MeYaTHBIC

j31aHHs H IPYTHE HCTOYHHKH HH()OpMAaNHH;

5. IIpozieBaTh CPOK MOJIB30BaHHS JOKYMEHTAMH;

6.Y4JacTBOBAaTh B MEPONIPUATHSX, IPOBOTHMEIX OHOIHOTEKOI;

7. ObpamateCs 1714 pa3spemieHHs KOHQIHKTHON CHTYalHA K n;dpemopy LIKOJTEL

VIIIL Ilosp30BaTe I mKoILHO0I 6HOIHOTEKH 0053aHBI

1. Cobnonate NMpaBHiia MOIb30BaHUA LIKOJIBHOH OHOIHOTEKOH;

2. bepexHO OTHOCHTBCS K MPOH3BEACHHSM Ne4aTH (He BBIPHIBATH, HE 3arnbaTe CTpaHHII, HE
jenarb B KHHTaX TONYEPKHBAHMs, TOMETKH), WHbIM JOKYMEHTaM Ha pa3/IAiHBIX HOCHTEIAX,
060py/10BaHHIO, HHBEHTApIO;

[lone30BaTBCS LEHHEIMH H CIPABOYHBIMH NOKYMEHTaMH TOJBKO B MOMELICHHH

-

2.

HHOITHOTEKH;
4. Y6emuThCs IPH MOTyYeHHH NOKYMEHTOB B OTCYTCTBHH J€(eKTOB, a IpH oOHapyXeHHH
BIE

npoHH(pOPMHPOBaTE 06 3TOM paboTHHKa OHOIHOTEKH. OTBETCTBEHHOCTD 32 oOHapyXeHH
neheKThI B CAaBaEMBIX JOKYMEHTAX HECET MOCIIEIHHHI MOTB30BATENb;
5. PacIIHCHIBATHCS B YHTATENHCKOM (DOPMYJILApE 3@ KXKABIE MOMydEHHBIH TOKYMCHT ;

6. Bo3spamare JOKYMEHTEI B IIKOJBHYIO GHOMHOTEKY B YCTAHOBJIEHHBIC CPOKH,
7. 3aMeHATs OKYMEHTHI IKONBHOM GHOMHOTEKH B CIydae HX YTpaTbl HIH IOPTH AM
CTAaHOBJIEHHOM TIpaBHJIAMH

paBHOLIEHHBIMH, JIHGO KOMIIEHCHpOBaTh yIepOd B pasMepe, Y

110J1b30BaHHUs LIKOJIEHOM OHOTHOTEKOH;
8. TTomMHOCTBIO pacCYHTAThCA C IIKOJIBHOH 6HEIHOTEKOH M0 MCTEUEHHH CpoKa OOy9eHHs

i pabOThI B LOIKOJIE.
X. ITopsiaok MoIb30BaHHSA MKOJbHOH GHOIHOTEKOH

1. 3amHch B MKOJIBHYIO GHOIHOTEKY 06yJaIOIMHUXCs MPOH3BOTUTCS 110 CITHCOYHOMY COCTaBy
- B WHIWBHAYaIbHOM MOPSAIKE,

Kjacca, I1eJarorH4eCKHX H HHBIX pabOTHAKOB LIKOJIBI
pencTasuTeneit) o6yHalomuxcs — M0 Macropry;

poauTenell (MHBIX 3aKOHHBIX T1
2. [epeperucTpalns ons30BaTeNell MKObHOM GHOIHOTEKH MPOH3BOIUTCS €KETONHO;
3. JIoOKyMEHTOM, [OATBEPXIAIOMAM IPaBO  [OJNB30BAHHA OHOIHOTEKOH, SABIAETCS
yHTATENBCKHH (HOPMYIIAD;
(KcHpyeT Ty BbIadH MOJIB30BATENO JIOKYMEHTOB U3 (OHIa

4. Yurtarensckuil popMyJap

616 IHOTEKH H MX BO3BPAIIEHHS B GHOTHOTEKY.

HEMEHTOM
OJTy4HTb Ha IOM H3 MHOTOTOMHBIX H3JlaHHI He Gonee BYX

XI. ITopsiaoK moJib30BaHHA abo
1. [Tonp30BaTEH HMEIOT MPaBO IT

JIOKyMEHTOB OHOBPEMEHHO;
7 MakcHMaTbHbIE CPOKH IOJIb30BAHHA JIOKYMEHTaMH:
— yueOHHKH, yueOHbIE 110co6Hs — YYEOHBIHA rof;

0KECTBEHHAS JIHTepaTypa — 14 nHeH;

— Hay4JHO-TIOMyJIAPHAd, [103HaBaTenbHasd, Xy
e H3NAHHS, H3AHHA TTOBBIIIEHHOTO CNIPOCca — 7 nHei;

{4 MOryT MpOLTAT CPOK TOT30BAHHS JOKYMEHTAMH, ECIH Ha HHX

— MepHOIHYECKH
3. Ilomp3oBaTen
OTCYTCTBYET CIPOC €O CTOP
XII. Mopsiaok Moab30BaH
1. JloKyMeHTBI, IpeAHA3HAICH
2. DHIMKIONENHH, CIpaBOYHHKH,
3K3eMILTApE OKYMEHTHI BBIAIOTCA TOMBKO

OHBI IPYTHX ToNB30BaTeNeH.

Hsl YUTATBHBIM 3J10M
Hpie Ju1A paGOTHI B THTATLHOM 3aIT€, Ha JIOM HE BBIIAIOTCS,;

pe}IKHC, [[eHHbI¢ H HMCHOIHECAd B EIAHHCTBCHHOM

qu1s paboThl B YHTATBHOM 3aJIE.



IT
PaBHJIa H0JIL30Baluy Oubanorexoii

1. O0mHe MoJI0KeHHs.

K ycayraM 9uTartenei
pPenocrasmnsiorcs:
HAY4HO-TIOTTYJISPHOM TUTepaTypEI * oun yuebHok XYJI0)KECTBEHHOM, CIIpaBOYHOH,
ABOYHOI JTHTe PRI JUIsl yuamuxcs, Metommueckoi, Hay4HO-IIearorHYecKoH,
cn% 6110 é) aTYPBI IUTA NpenonasaTenel, BocnuraTee,
PHKJIT{;{A nga . %Hyéx MBACT YnTaTenell Ha aGoHeMenTe 1 B YMTATLHOM 3aTT€.
¢ PabOTEI OHONHOTEKHU ONpenenseTcs B COOTBETCTBHM C noTpebHOCTAMH.
2. Yararesin 6HGIHOTeKH HMeloT npaso:

* TNOJyHaTe NOJHYX HH(OPMauHIo 0 cocTaBe GHOIHOTEUHOIO donna, HHGOPMALIMOHHBIX
pecypcax v IPEAOCTaBIAeMBbIX 6ubmHoTeKol yemyrax;

* [OJIy9aTh KOHCYJIbTAMOHHYIO [IOMOIIb B [IOHCKE M BEIGOPE HCTOYHHKOB HH(POPMAILIHH;

¢ MOJY9aTe B MOJIB30BAHHE HAa AOOHEMEHTE M B YMTATHLHOM 3ajl€ NedaTHBIE H3[aHHuf,
ayTMOBH3YAJIBHBIC NOKYMEHTBI M [pYTHE HCTOYHHKM HH(OpMAIMH; IPOAJIEBaTh CPOK
MOJIb30BaHHS TOKYMEHTAMH;

e TIONy4YaTe TEMATHYECKHE, YTOYHsAIOmME W Oubnuorpaduueckwe CIpaBKH Ha OCHOBE
ponna OuOGIMOTEKH (MCKITIOUEHHE: CIIPABKH TOBBIICHHON CIIOXKHOCTH);

* II0JIy4aThb KOHCYJBTAallHOHHYIO ITOMOILG B paboTe ¢ WHpOpMallHel Ha HETpaIHLIHOHHBIX
HOCHUTEIISIX, TTPH MOJIb30BAHHH 3JIEKTPOHHBIM H HHBIM 000PYJ0BaHHEM;

e y4acTBOBATH B MEPOIPHATHAX, IPOBOAUMBIX OHOIHOTEKOH;

s B ClIyyae KOHQIHUKTHOH cHTyauun obpam@arscs B KOMHCCHIO MO yperyJanpoBaHHIO
CMOPOB MEXIY YUYaCTHUKAMH 06pa30BaTeIbHBIX OTHOMICHHH .

3.YuraTean GHOHOTEKH 00S3aHBI:
o cobmonars [IpaBuia nonp30BaHHAA GHOMHOTEKOH,
o 0OEpexHO OTHOCHTBCS K MPOM3BEACHHAM IIEHaTH (He BHIpBIBATE, HE 3arubaTh CTpaHMIl, HE

AciaTe B KHHrax HO,H‘-IepKHBaHHfI, HOMeTOK), HHBIM JOKYMCHTAM Ha Pa3JIMYHBIX HOCHTEJIAX,

000pynoBaHHIO, MHBEHTAPIO;

* [oJaep>KHBaTh nopssaOK paCCTaHOBK
[0JIb30BaThCs LIEHHBIMH H CripaBOYHBIMH U3JaHHUSIMH TOJIBKO B MOMECIICHHH YUTAJILHOIQ

W W31aHHUH B OTKPBITOM A0CTYyTIe OHOMHOTEKH;

3aia;
pou3BeJICHHH neHaTH H HHBIX JOKYMEHTOB UYHTATENIh JOJIKEH

(hekTOB, NPH OOHAPYKCHHH npouH(opMUpoBaTe GHbIHOTEKADS.
enHple Ae(EKTHl B CHABAaCMBIX KHHIax HECeT MOCNeXHHI

* TpH TOJyYeHHH II
yoenuTeest B OTCYTCTBHH A€
OtsercTRenHOCTE 32 OOHAPYX
4HTATEb.

* pacnuceIBaTBCH B UHTATE/IECKOM dopMylisipe 32 KANAYIO TOIYHEHHYIO KHHTY

(uckmouenue: yJamuecs 1-3 KJIacCcOB);
4 B GHOTHOTEKY B YCTAHOBJICHHBIC CPOKH;

¢ 3a yTpary HiH ropyy GHONMOTEYHBIX KHHT, HIIH HX POAUTENH
yqal-onIGI‘OCH) 06s3aHBl 3aMEHHTh HX PAaBHOLEHHBIMH, IIpH

THTB PEATBHYIO PHIHOUHYIO CTOHMOCTE KHHIH,

* BO3BpAIIaTh KHAT
* YHTATE]H, OTBETCTBEHHEI
(3akomnble mpencTaBHTENH 00
HEBO3MOIKHOCTH 3aMEHBI - BO3MEC
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|
e 110 ACTEYEHHH CpOKa O
oA GHGHHOI-)reKoﬁ ?IY;GHH” WA paboTsl B GHTAaTENH O0Of3aHBl TOMHOCTBIO
; 9HOE JE0 ydaimerocs # o6XOXHOH JIHCT paboTHHKA oe3

acciH
CcTBYIOILEH OTMETKH 61OJIHOTEKH HE BBIAAIOTCA

[ c0OTBET
4, r6aHOTEKA AMEET MPaBo:

| . onpeaeATE 1 IPHMCHIATE PasMEpE! KOMIIeHCami 3a ymep0, NpHIHHE

GrOTAOTEKE;
i , 3a TNPEBBILICHHE CPOKOB IO
| osanwus OHOIH ¢
| OTB3 OTeKOH Ha CPOK, PaBHBIH CPOKY 3810/DKEHHOCTH,
‘ TaHABJIUB
yc MUBaTh TOPSAIOK BBIIAYH KHHT H3 GUOJMOTEKH TOJ 3aJI0T [10Tb30BATENAM, HE

AMCs yIaCTHHKaMH 00pa30BaTe/IbHOTO Mpouecea [1IKoBL.

HHBIH yHTATENIEM

Jb30BAHUS KHATAMH H3 OHOIHOTEKH qumare TpaBa

gBJIAIO

5. Bu6anoTeKa 00s3aHa
HWH(OpPMHPOBATH ypTaTeNnel 0 BceX BHOAX MpeAoCTaBIseMbIX 6HOTHOTEKOH

; ycnyr;
’ o obecleydTb HHT

hopMalHOHHBIMH pecypcamMy

aTesiM BO3MOXKHOCTB TOJIB30BaThCHA HH
6HOIHOTEKH;

o (OpMHPOBATE ¢OoHABI B COO
10TpeGHOCTAMH H 3aMPOCaMH BCEX
COBEpILIEHCTBOBATE pHpOPMALHOHH

TBETCTBHH C OﬁpﬁSOB&TGHBHH’MH nporpaMmaMH, HHTCpCCﬁMH,

KaTeropui [TONIB30BATENEH;
o0-6ubmHorpapHIcCKoe o6t

L, quTaTenei ¢ OCHOBaMH Hmbopmaunonﬂoﬁ KyJIbTYPBI;
oBHs 06CITyXHUBaHA,

\

|

i

| e 3HAKOMHT

|

; IIepXKHBATh koM(opTHEIE YOI

‘ npHHUMATk onepaTHBHBIC

yKHUBaHHC yuraresiel;

o coO31aBaTh H 110
e He JOIyCKaTh qHTATEIBCKYIO 3aI[OJ'IH(CHHOCTB, MepBI K ec

JIMKBH 1AL H,
COOTBETCTBYIOIIEC caHHTapHO-THTHEHHICCKAM

o 0becrneynTh palHOHaATBHOS,
pa3MeLIeHAE H XpaHeHHe gocuTenelt HHYOpMALHH;
x GUOGTHOTEKH, HX THTATEIBCKHIX

TpeboBaHUAM
« obecriednuTh KOH(pHACHIHATBHOCTD JaHHBIX O YHTATEIA
3aIpocax;
TeKH B COOTBETCTBHH € nmoTpeOHOCTAMH;

M paboTBl 6ubIHO

HHA 260HeMEHTOM:
ate H
OroTOMHBIX HU3JaHHHA —

o obecre4uTh P&

6. ITopsaaok noJib30Ba
. nonp3oBaTeNH HMEIOT npaso Op

yyeGHHKaMH), peaKHe, neuLHTHBIS, u3 MH

0JIHOBPEMEHHO;

« CpOKH 110J1530BaHHA JIOK
yaeOHBIC rocob
03HaB

e 20 wusgaHui (BMECTE C

a JoM HE 6one
He 6oJsiee ABYX JOKYMCHTOB

yMEHTaMH:
s — B TEUEHHAN
aTelbHad, XYAOKE
451 TOBBILIEHHOTO
He BHIAAIOTCH (BelOAL

yue6HOTo rofid;
cTBeHHas — 2 HEIEHIH,

cripoca — 1 HEZAEIS;
oTtcs As paboThI

o y4eOHHKH,
« HayyHO-TONYJ
e TIEpHOAHYCCKHE
. penmenueHHme H3

apHad,
yanaHud, H3AaH
naHus Ha JioM

B YHTANBLHOM 3a71€);
JIUTBH CPOK [10/1p30BaHHA KHHTaMH, ECITH Ha HHX OTCYTCTBYET CIpOC

o yyrarejd MOTYT poA
CO CTOPOHBI APYTHX quraTeed.

M 3J10M:
paﬁon B YHTAJIBHO

He H LEHHBIC JIOKyME

usl yuTAaJbHbI
HauyeHHBIC i
OuHMKH, PeAK

M 3aJ1€, Ha IOM HE BRIJAIOTCS,

7.Mopsaok nosL30BaH
HTBI BBLIAIOTCA TOJIBKO A

* JIOKyMEHTBI, npeaHas
« SHUMKIIONEIHH, CIPaB
paGoTE! B YHTATBHOM 337165




e, HE
KoqnquTBO JOKYMEHTOB, C KOTOPBIMH paboTaeT 4uTaTe/b B quTagpHOM 3371C

cA.
l‘pﬁH”q"BaeT
0 r[oP’UIOK paboTheI B KOMMNBLIOTEPHOi 30He O0HOJIHOTEKH:

' caMocTosrreJTBHaﬂ paboTa y4acTHHKOB 00pa30BaTEeNBHOTO IMPOLE
MOTEKH NPOM3BOIHTCS B HacCkl paboThl 6HOaHOTEKH B NMPHCYTCT

cca B KOMnbeTePHOﬁ

BHH 6ubIHoTEKApH;

6ub
p OHG
’ apnJIa TMOJIb30BAHU ydeOHHKamMu U3 poHa WKoALHOH GHOIHOT

?C \OTPH npunoxenue Nel).

eKH

[Ipus0KEHHE Nel

npPAB HJA
sopaHHs y1eOHHKaMU 13 POHIA WKOIbHOH GHOIHOTEKH

U
aBnJIa pa3paGoTaHbl Ha OCHOBAHHH «MHCTPYKIHH O CO3/IaHHH H 06HOBJICH

X
0B y4eGHHKOB, O TIOPSIKE HX UCIIO/IB30BaHHUs W MEPaX, oGecrieHHBarOILH
[Ipuka3s Ne79 oOT

pAZKE po3MeLIeHH

noJjib
HacToALIAC TIP

6y{6,FIHOTe'-IHI:TX bonn
coXpaHHOCTP JTATEPATYpPbI», YTBEPXIEHHOH MuHNpPOCBETOM CcCCp

23,05.1978 r. u Ha ocHoBanuu IIucema Ioco6pasosauus CCCP «O no
yuep0a 33 yTepsHHbIE yaeOHHKH» Nel15-1 06/14 ot 3.08.1988.

B ueasix o6ecredeHHsI COXPAHHOCTH doHaa ycraHaBaHBaeTCH cJeay oMU
GoTbl ¢ ydeOHOH JINTEpaTypoii:

1. [IpaBuna NoJb30BaHHA ydeOHHKaM

110,1530BaHAA y4eOHHKaMH.
7 VueOGHHKH, NOJyYEHHBIC Ha CPEICTBA OPOZICKOrO fromKeTa 110 o0b6s3aTeNbHBIM  TUTS

p3yueHHs MNpeaMeTaM H BKIIIOYeHHBIE B PenepanpHbll NepedcHb, BBLIAIOTCH ydaluMcs B
mkopHOM 6UOIHOTEKE OECTIIATHO.

3. Yue6HHKM BbIHaOTCA OHOMHOTEKapeM B Hadanc ygebHOro rona
PYKOBOJMTEILAM 1-11 xnaccoB (COryIacHO QYHKIIHOHATBHBIM 06S3aHHOCTSIM).

4, KrnaccHbIlf pYKOBOIMTENE MOIYYacT B MKONBHOM 6uBaHOTEKEe ydeOHHKH, TMOATBEPAHB
nofydeHHe noamuceio B <«OKypHane BblIavTH y4e6HHKOB IO KJIaccam»,
yUALIHMCS TIO BEIOMOCTH, B KOTOPO# yHalHecs paclHChBAIOTCA 3a MOJIy4EeHHBIH KOMIUIEKT.

5. Vyammmes BbLIaeTcs 1O OJHOMY KOMILIEKTY y4eOHHKOB Ha TeKylHi y4eOHBIH roll.
Bhizaya y4eGHHMKOB 3a MpPEABLIYIIHE KIACCRI C UETBIO TIOBTOPCHHA yyeOHOrOo marepuaia
MpoH3BOJMTCA OHONIHOTEKapeM TIpH HaIH9HH CBODOMHBIX JK3EMIUIAPOB Ha GOpMYyIsip

nopﬂﬂox

pa
¥ — JIOKYMEHT, 03BOJIAIOMH ONpeaenTh nmopsAA0K

KJIaCCHBIM

BbIIaeT Y4YEOHHKH

yHalierocs.
6. BHOBR mOCTYNUBIOWE Yydammuecs B TECHCHHC yuyeOHOro roja moiydalroT Y4eOHHKH,

HMeloIIHecs B HAJIMYMHK B (POHIE IIKOIBHOH 6HOHOTEKE.
7. Vyammecs NOMMHCHIBAIOT KAKABIH YYEOHHK (pamunusi, UM, Knacc, y4eOHBIH rojn)
>

NOJyYeHHBIH U3 POHMIA MKOJIEHON OUOITHOTEKH.
8. Yuammecs IOMKHBI BIOKHTH Y4eGHHK B TOMOTHHTENBHYIO CBEMHYIO OOJIOKKY C HEJIBIO

COXpaHeHHs BHEITHEero BHa y4eOHHKa.

yqiﬂiii?itip];;pafﬁt IIPOITHCH, paanaTgt{Hme JMIAKTHIECKHE MATEPHANIBI, XPECTOMATHH,
, CGOpHHKH 3a1a4 MPHOGPETAIOTCA 38 POMUTENIECKHE CPE/ICTBA,

30310. Ecin yue6Guuk yTepsH HIM HCMOPYEH, POAMTCIN WK JIMUA, WX 3aMEHSIOMHe
l’a3r§$aIOT HaHECEeHHBIH ymepb B COOTBETCTBHH C IEeHCTBYIOLIHM 3aKOHOATEbCTRONM
’ 4eTCsi B3aMeH YTepsAHHBIX WM HCIOPHCHHBIX YYCOHHKOB nNpuHUMaTH '
3‘*;3511!11(14, HeoOxoaumble 6UOIHOTEKE, S
BQDH]Y-TE]? chnﬁyqae nepexosia B Apyro¢ 00pasoBATENBHOC 3aBEeHHE yuaumecs 00si3ank
o HO; :P:m’ noJrydeHHbIe H3 GOHIA IMKONBHON 6HOMHOTEKH, :
HOmKHEL Gpypy, oTl;Oe[::;ZT:,X ydeGHoro roja y4eOHHKHM H3 doHma wmkonbHoi Oubnuorexy
POBAHBI yalIUMHCS ¥ CAAHBI KIACCHOMY PYKOBOAMTE 10, ’



13. Ilpu cnave MWKOJIBHBIX y4eOHHKOB HEOOXOIHUMO YYHTBIBATE CIIEMYIOIIHE CPOKH:

1-8 knacesl - o 30 mag, 9-11 xnaccel 1o 15 HioHS.
14. B HOBOM y4eOHOM roay oOy4aromIHMCs, He CAABLUIAM y4eOHHKH 3a MpeabITylnii rox,

HOBBIH KOMIUIEKT Y4eOHHKOB MOXeT OBITE HE BbIIAH 0 MOMEHTa MOralleHHs 3al0/DKEHHOCTH.
15. Bbigada HeOGXOMMMBIX Y4eOHMKOB Ha JIETHHI nepHoa GukcHpyeTes OnbaHoTekapeM B
YHTATETLCKHX (GOPMYNIApAX MO IHYHYIO MOANACH POAHTENEH yHalHXCA.

0053aHHOCTH KJIACCHBIX PYKOBOJHTEJIe:
1. ITomyuuTs KOMIUIEKT y4eOHHKOB B GHOIHOTEKE, MOATBEPANTD MOIYUCHHE MOAMHCBHIO B

KypHarne BbIIaYM Y4eOHHKOB MO KiIaccaM.

2. IIpoBecTH Geceny-HHCTPYKTaX C y4amIMMHCS CBOEro Kjiacca O MpaBHiiaX MOJb30BAHHA
IIKOJIbHBIMH y4eOHHKaMH.

3. Beimate y4eOHHMKH KTacCy 1O BEIOMOCTH, B KOTOpOH ywauuecs paclHCBIBAIOTCA 3a
MOJIYYEHHBIH KOMIIEKT.

4. B xoHIlle yue6HOro rofa KiIacCHbI pyKOBOIHTENb JO/DKEH 00ecTeunTh CBOEBPEMCHHYIO
clady y4eGHHKOB CBOEro Kiacca B LIKOJBHYIO GHOIHOTEKY B COOTBETCTBHH C rpadukom. B
crydae HeoOXOIUMOCTH 06eCTIe HTh PEMOHT Y4eOHHKOB,

5. KnaccHblif pYKOBOAMTENE HECET OTBETCTBEHHOCTH 3a KOMILUICKTHI
NoydeHHBIE B IIKOJBHOH OHOMHOTEKE B TEYCHHE BCEro y4eOHOro roja, OCYIIECTBIACT

y4eOHHKOB,

KOHTPOJIb 38 HX COCTOSTHHEM.
6. B caygae yTepu ydeOHHMKA KIAacCHBI PYKOBOZHTENb 00si3aH MPOKOHTPOTHPOBATH

CBOEBPEMEHHOE €ro BO3MCIICHHE, paBHOC II0 CTOHMOCTH H BOCTpe6OBaHHOCTH no

COIEPXKAaHHIO.
7. Bubiuorekaps, 3aMECTHTENb OUpeKTOpa Mo YBP COBMECTHO ¢ OpraHaMH IIKOJIBHOTO

camoympasnenns (CoBET CTapLIEKIACCHHKOB) HMEET MPaBO MPOBEPATH COXPAHHOCTH YIeOHOH

JIUTEPATYPHI B TCUEHHE IoJa.
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